
 
 
 
 

 

 
F I N A N C I A L   A I D   H A N D B O O K 

 
2024-2025 

 
 
 
 
 

Phillips Theological Seminary  
901 N. Mingo Road  

Tulsa, OK 74116 
918-610-8303 

www.ptstulsa.edu 
 
 
 
 
 
 
 
 

Updated July 1, 2024 

http://www.ptstulsa.edu/


2  

Greetings, Students! 
 
This document has been created by the Financial Aid Office to assist you in navigating the financial aid 
process as you engage your seminary journey. Our goal is to connect you with tuition aid scholarships, 
outside scholarships, debt management resources, and student services programs designed to minimize your 
educational debt. 
 
Tuition Aid: 
Through the support of generous donors, Phillips provides tuition aid scholarships to 100% of our students 
who maintain satisfactory academic progress and are enrolled in the Master of Divinity, Master of Arts in 
Ministry and Culture, Master of Theological Studies, Master of Arts (Social Justice), or Doctor of Ministry 
programs. 
 
Tuition aid scholarships are distributed as follows: 

• DOC/UCC Students: 80% 
• Underrepresented Racial/Ethnic Groups: 80% 
• All Other Students: 60% 

 
Tuition aid scholarships are issued based on the total number of credit hours required for the completion of 
that student’s degree program.  (NOTE:  Graduate Certificate students and Special Students do not receive 
tuition aid.)  In order to begin the process of awarding student aid, new students are required to complete the 
Financial Aid application.  Information about how to submit the Financial Aid application is provided by 
Student Services. If have any additional questions, please contact the Financial Aid Officer.   
 
All students will be contacted about a month into the semester about writing a thank you letter to their 
respective donor(s). This request and detailed instructions will come from the Office of Student Services. The 
seminary will mail your letter on your behalf. If a student chooses not to write a yearly thank you letter to 
their respective donor, the student is no longer eligible for a tuition aid scholarship from the seminary. 
 
Students are allowed to withdraw from six credit hours with no financial repercussions. If they withdraw 
from courses once the six credit hour limit has been reached, they will be responsible for repaying the full 
amount of tuition aid scholarship awarded for the withdrawn courses. Students are also responsible for 
repaying all tuition aid scholarships awarded for failed courses. 
 

For information on Textbook Advance and Travel Grant  
programs, visit the Phillips Student Connection Mighty Network. 

 
Scholarships: 
Emergency Scholarship - The Emergency Scholarship Fund is available to help pay the remaining balance on a 
Phillips Seminary student account when an unexpected crisis occurs in the student’s life that has left them 
unable to fulfill the payment plan set up for tuition and fees. The funds are intended to assist a student in 
addressing an immediate, unexpected financial hardship which might otherwise prevent them from continued 
participation as a student at Phillips Seminary. 
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Eligibility 
• Must be a current or returning Phillips student making satisfactory academic progress and in good 

academic standing, maintaining a minimum 2.5 GPA 

• Must have experienced an unexpected, unforeseen, and unavoidable emergency expense. Examples 
can include displacement/homelessness, death or illness in the family, loss of employment, victim of 
crime or accident, unexpected change in marital status, house fire or natural disaster, or other 
unexpected event that has caused financial hardship 

• Must have exhausted all other financial aid options 

• Must have a balance on billing account from tuition and fees 

Apply HERE. For more information on this scholarship, please contact Financial Aid Officer, Todd Mantock 
at todd.mantock@ptstulsa.edu or (918) 270-6451. 
 
Financial Need Scholarship - The Financial Need Scholarship is available to help pay all or a portion of the 
balance for the current semester for degree-seeking PTS students in good academic standing who have 
demonstrated financial need. 

Eligibility 
• Must be a current or returning Phillips student  
• Must be degree seeking in a Master’s or DMin program 
• Must be making satisfactory academic progress and in good academic standing, maintaining a 

minimum 2.5 GPA 
• Must have submitted a current year FAFSA that shows documented financial need 

Apply HERE. For more information on this scholarship, please contact Financial Aid Officer, Todd Mantock 
at todd.mantock@ptstulsa.edu or (918) 270-6451. 
 
Book Scholarship – No Application Needed! The Book Scholarship is available to all current degree-seeking PTS 
students in good academic standin. The scholarship amount is based on the number of credit hours each student 
is enrolled in. The amount is $40 per cred hour. This amount will automatically show on your bursar account 
after the add/drop period and will be refunded to you during the disbursement period. To avoid delays in 
receiving your funds, we strongly advise that you sign up for eRefund through your student portal. For 
instructions, please see our Billing Guide.  

For more information on this scholarship, please contact Financial Aid Officer, Todd Mantock at 
todd.mantock@ptstulsa.edu or (918) 270-6451. For information or help on eRefund or disbursements, please 
contact Bursar, Michelle Harper at bursar@ptstulsa.edu or (918) 270-6468. 
 
Outside Scholarships: 
The seminary maintains an “Outside Scholarships List,” found in the Academic Resources site on Canvas and on 
our website. The various resources are divided into specific categories. Application deadlines and qualifications 
vary. Please explore these possibilities, as well as potential resources available through your denomination. 
 
Financial Aid Process for Students Who Are Not Seeking A Loan 
New students are required to complete the Financial Aid Information Form within 10 business days of receipt 

https://9hbursbab.cc.rs6.net/tn.jsp?f=001YKrB4AjNEq7fOjjAur9sNib4w_il3M7Mszz42bUor-zRC8aDn-7S_lDdl_MOqVRuzMvYi_EZYeOBXW4ae67A_jfwiSa-WLGkrE51QeOhjboyv7rj3SSXxzbb0w9df0en1ZmKqmxPEmOLOZn7hsPxU79qswFHc_rqZQ-3VqamYgfmZ_Yz7IQOrckpOc_3Duig&c=lej_9IOEtNJM90MX2qKYQoIdl5pyZAC0iYIMsujr8AcajZ_9LiHshA==&ch=N_zuG8rj60EVulyoV_Ji_hHUqrS5mxlyJ-zejuwVfF6g5xI6_U1FYQ==
mailto:todd.mantock@ptstulsa.edu
https://9hbursbab.cc.rs6.net/tn.jsp?f=001YKrB4AjNEq7fOjjAur9sNib4w_il3M7Mszz42bUor-zRC8aDn-7S_lDdl_MOqVRuzMvYi_EZYeOBXW4ae67A_jfwiSa-WLGkrE51QeOhjboyv7rj3SSXxzbb0w9df0en1ZmKqmxPEmOLOZn7hsPxU79qswFHc_rqZQ-3VqamYgfmZ_Yz7IQOrckpOc_3Duig&c=lej_9IOEtNJM90MX2qKYQoIdl5pyZAC0iYIMsujr8AcajZ_9LiHshA==&ch=N_zuG8rj60EVulyoV_Ji_hHUqrS5mxlyJ-zejuwVfF6g5xI6_U1FYQ==
mailto:todd.mantock@ptstulsa.edu
mailto:todd.mantock@ptstulsa.edu
mailto:bursar@ptstulsa.edu
https://www.ptstulsa.edu/wp-content/uploads/2020/03/Outside-Scholarships-List-March.2020.pdf
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of their admission letter.  The Financial Aid Information Form is provided in the student’s Admission Letter.  
The Financial Aid Officer will issue you an Institutional Aid Award letter indicating the amount of your award.  

 
After a student’s first semester at Phillips, financial aid is automatically issued to degree-seeking students in good 
academic standing. 
 
Financial Aid Process for Loan-Seeking Students  
Degree-seeking students who are not on academic probation and are meeting satisfactory academic progress 
may obtain a federal direct unsubsidized student loan. Interest begins to accrue on an unsubsidized loan once 
the loan becomes active. The current interest rate is 8.08%. 
 
Master’s level students must be enrolled in at least six credit hours to be eligible for federal loans. If students 
drop below six credit hours, they will become ineligible for student loans and may be required to return their 
loan. All DMin students are automatically considered full-time students and are not required to be enrolled in 
a minimum number of hours per semester to qualify. For more information on student loans, click here. 
 
Steps to complete the loan process: 
 

1. Complete the Financial Aid Information Form (linked in your Admission Letter).  

2. Complete and submit a FAFSA using the school code 017239. If you need help completing the 
FAFSA, contact the Financial Aid Officer, or click here. 

3. Sign a Master Promissory Note 

4. Complete Entrance Counseling 

5. Once the seminary receives your FAFSA information, the Financial Aid Officer will issue you an Award 
Letter. The Award Letter will outline the tuition aid scholarship you will receive and the maximum 
amount you are eligible to borrow. Though your Award Letter will reflect the maximum you are eligible 
to borrow, please prayerfully consider only borrowing what you need. Because interest starts accruing 
immediately, the balance due on your loan upon graduation will have grown substantially. The Award 
Letter should be thoroughly read, completed, initialed, signed, and returned to the Financial Aid 
Officer. The borrowing amount for each term of an academic year must be equivalent. For example, if 
you wish to borrow $4,000.00 for the year, you would write in $2,000 for fall and $2,000 for spring on 
your Award Letter. You would not be able to borrow $1,000 for fall and $3,000 for the spring.  Award 
Letters must reflect all financial aid when calculating a student’s loan eligibility, so any scholarships 
received after an Award Letter has been issued may result in the need to recalculate the borrowing 
limit and adjust loan amounts. 

6. After your Award Letter has been returned, the Financial Aid Officer will certify your loan. 

7. Your loan will first be posted to your student account, where it will be applied to all qualified 
educational expenses. If you have borrowed more than the cost of your qualified educational 
expenses, the remainder will be issued directly to you by the Bursar. 

8. Every graduating student and every student that withdraws from a program will need to complete Exit 
Counseling. 

 

https://studentaid.gov/understand-aid/types/loans/subsidized-unsubsidized
https://studentaid.gov/h/apply-for-aid/fafsa
https://studentaid.gov/apply-for-aid/fafsa/filling-out
https://studentaid.gov/mpn/
https://studentaid.gov/entrance-counseling
https://studentaid.gov/exit-counseling/
https://studentaid.gov/exit-counseling/
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The department of education allows students the opportunity to cancel all or part of their loan before it is 
disbursed. To do so, students should contact the Financial Aid Officer. 

 
FAFSA Submission Deadlines & Awards Letters 
Since the seminary automatically applies tuition aid scholarships to qualifying accounts, students are only 
issued an annual Award Letter if they are seeking an unsubsidized student loan. The Award Letter is issued by 
the Financial Aid Officer after the student has submitted their FAFSA. Award Letters must be signed and 
returned to the Financial Aid Officer to finalize the loan process. 
 
Annual Award Letters are issued on the following schedule: 
 
DMin students should submit their FAFSA by May 1 for the coming academic year. Award Letters will be issued 
by June 1. If a student begins their program of study in January, a one-term award letter will be issued. A 
FAFSA should be submitted by November 1 and Award Letters will be issued by December 1. 
 
Masters-level students should submit their FAFSA by July 1 for the coming academic year. Award Letters will 
be issued August 1. If a student begins their program of study in January, a one-term award letter will be 
issued. A FAFSA should be submitted by December 1 and Award Letters will be issued by January 1. 
 
NOTE: Students who submit a FAFSA after the above listed deadlines may experience a delay in their loan 
disbursement. 
 
A new FAFSA must be completed each academic year. You can renew your FAFSA here. 
To calculate accrued interest and make judgments about borrowing, visit the Loan Simulator.  
For more information on how financial aid works, visit here. 
 
Financial Aid Definitions 
Donor: Supporters of Phillips that give gifts to support student education. Many donors in the past have given to 
Endowment Scholarships to support students and make scholarships available for students to assist with paying 
for their Seminary education.  
 
Educational Debt: Debt occurred while paying for your education. It is important to understand the debt that 
you will incur, if any, and your ability to repay that debt after seminary. 
 
Endowment: A permanently restricted net asset, the principal of which is protected and the income from which 
may be spent and is controlled by either the donor’s restrictions or the organization’s governing board. 
 
Financial Aid: Financial Aid is the money used to help pay for tuition and other expenses. Scholarships and loans 
help make seminary affordable. Financial Aid is the entire picture of financial assistance the student is receiving. 
 
Loans: Student loans allow you to borrow funds to cover the costs of higher education. Unlike other financing 
options, you must repay funds received through student loans. 
 
Outside Scholarships: Outside scholarships are funds available outside the Phillips Seminary Financial Aid system. 
Scholarships are awarded by government entities, schools, denominational entities and private organizations. 

https://studentaid.gov/apply-for-aid/fafsa/renew
https://studentaid.gov/loan-simulator/
https://studentaid.gov/h/understand-aid/how-aid-works
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Scholarships are usually awarded based on merit, financial need, or other qualifying requirements. 
 
Thank You Letter:  Every student receiving a Tuition Aid Scholarship is asked to submit an annual letter 
expressing gratitude to donors for their financial support.  The Thank You letters for Tuition Aid Scholarships are 
written by the student and processed/sent by the seminary. 
 
Tuition Aid Scholarship: Tuition Aid Scholarships are given to assist students with payment of tuition. Tuition Aid 
Scholarships are assigned based on information self-reported by students in their admissions application. 
Currently students in DOC/UCC/POC receive 80% Tuition Aid Scholarships and all other students receive 60%. The 
money that supports Tuition Aid Scholarships comes from Scholarship Endowments that are set up by donors.  
 
Qualified Educational Expenses: Expenses required to attend school, such as tuition, fees, and books. 
 
Contact 
Todd Mantock  
Financial Aid Officer 
todd.mantock@ptstulsa.edu 
(918) 270-6451 

mailto:todd.mantock@ptstulsa.edu
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