SINGLE-SIGN-ON (SSO) GUIDE

STEPS FOR ACCOUNT SET-UP

Step 1: Go to the following website address https://sso.ptstulsa.edu and click on FIRST TIME USER (We recommend
pinning this address on your toolbar for ease and convenience in the future.)
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Sign In

LOGIN
First Time User [orgot Password

By signing onto this portal, you agree to abide by its Terms of
Use Violations could lead to restriction of portal privileges
and/or disciplinary action

Step 2: User will be prompted to enter the username (The username formula is first name.last name) and click SUBMIT:
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Let's get started!
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Step 3: After SUBMIT, user would be asked to establish a password:
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your new password

Mickey.mouse

STEPS TO SETUP SECURITY PROFILE

Step 1: User logs in for the first time to https://sso.ptstulsa.edu using username and newly established password:
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Sign In

First Time User Forgot Password

By signing onto this portal, you agree to abide by its Terms of
Use Violations could lead to restriction of portal privileges
and/or disciplinary action.
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where faith leads
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Step 2: After successful login, platform will automatically redirect to the Password Manager workflow to setup security
profile and the user will be asked to enter the password once again:

< C (0 & https//pwms.quicklaunchsso.com/user/login oo % @ =« @

Mickey.mouse

Password
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Step 3: After successful secondary authentication, user will be asked to setup the security questions for password
recovery:
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Account Recovery Settings € Backto Account Security
Verification methods can be used to make sure it's really you signing in or to reach you if suspicious activity is detected in your account

2= Security Questions

Set up your security questions and answers to recover your password.

TIPS FOR CHOOSING A GOOD SECURITY QUESTION

What is your childhood nickname? v C What is the name of your favorite childhood friend v
B IS
Vh: e middlename of your oldest chi v e v
v o

Back to Account Security



Step 4: Once security questions are entered, user clicks SUBMIT and then clicks MY APPLICATIONS to go back to the SSO
page to access applications, see screenshots below:
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Account Recovery Settings

Verification methods can be used to make sure it's really you signing in or to reach you if suspicious activity is detected in your account.

Set up your security questions and answers to recover your password.

TIPS FOR CHOOSING A GOOD SECURITY QUESTION

Q What is your childhood nickname? v Q What is the name of your favorite childhood friend? v
A wass = A ases @
Q  What is the middlename of your oldest child? v Q  Whatis the your favorite movie? v
A wess ® A ames ®

Back to Account Security My Applications
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Are you sure?

Please ensure that your changes are saved. Click yes to continue,

Yes | No

Your account is now successfully established!



Below is the screen you will see each time you log in:
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My Apps

offi 365 Primo  samanage
Moodle Icon Email Icon Library Icon IT Resources Icon Zoom Icon

A few Important Notes:

1. Once opened, Single-Sign-On will be accessible for 8 hours. The system will
time-out after that and the user will have to log back into the system

2. If you usually access your PTS email address using Outlook on your desktop,
you can still do so and can utilize the same password if you like

3. If you are an audit student, you will not have a PTS email account or a Zoom
account

4. The www.moodle.ptstulsa.edu website is no longer applicable! Single-Sign-
On will be the only way to access Moodle

5. You can still utilize the Moodle app on your cell phone.
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